
 

SUBSTITUTION REQUEST FORM 

Pursuant to Public Contract Code section 3400, and in accordance with the Instruction for Bidder, Bidder 
hereby requests substitution of the following articles, devices, equipment, products, materials, fixtures, patented 
processes, forms, methods, or types of construction: 

 

 Specification Section 
Specified 

Item 
Requested  

Substituted Item 

Contractor 
Agrees to 
Provide 

Specified 
Item if 

request to 
Substitute is 

Denied 
(circle one) 

District Decision 
(circle one) 

1.    Yes   No Grant   Deny 

2.    Yes   No Grant   Deny 

3.    Yes   No Grant   Deny 

4.    Yes   No Grant   Deny 

5.    Yes   No Grant   Deny 

6.    Yes   No Grant   Deny 

7.    Yes   No Grant   Deny 

8.    Yes   No Grant   Deny 

9.    Yes   No Grant   Deny 

10.    Yes   No Grant   Deny 

This Request Form must be accompanied by evidence as to whether the proposed Substitution (1) is equal or 
superior in quality, service, and ability to the Specified Item; (2) will entail no change in detail, construction, and 
scheduling of related work; (3) will be acceptable in consideration of the required design and artistic effect; (4) will 
provide no cost disadvantage to the District; (5) will require no excessive or more expensive maintenance, including 
adequacy and availability of replacement parts;  (6) will require no change of the construction schedule or milestones 
for the Project; and, (7) Contractor agrees to pay for any DSA Fees or other Governmental Plan check costs associated 
with this Substitution Request.   
  



 

 

The undersigned states that the following paragraphs are correct: 

1. The proposed Substitution does not affect the dimensions shown on the Drawings. 

2. The undersigned will pay for changes to the building design, including Architect, engineering, or 
other consultant design, detailing, DSA plan check or other governmental plan check costs, and 
construction costs caused by the requested substitution. 

3. The proposed substitution will have no adverse effect on other trades, the Baseline Schedule 
Milestones, the Contract Time, or specified warranty requirements. 

4. Maintenance and service parts will be available locally for the proposed substitution. 

5. In order for the Architect to properly review the substitution request, the Contractor shall provide 
samples, test criteria, manufacturer information, and any other documents requested by Architect 
or Architect’s engineers or consultants, including the submissions that would ordinarily be 
required for Shop Drawings along with a document which provides a side by side comparison of 
key characteristics and performance criteria (often known as a CSI side by side comparison chart). 

6. If Substitution Request is accepted by the District, Contractor is still required to provide a Submittal 
for the substituted item pursuant to Submittals 01 33 00 and shall provide required Schedule 
information (including schedule fragnets, if applicable) for the substituted item as required under 
Construction Schedule – Network Analysis 01 32 16.  The approval of the Architect, Engineer, or 
District of the substitution request does not mean that the Contractor is relieved of Contractor’s 
responsibilities for Submittals, Shop Drawings, and schedules under Division 00s and 01s if the 
Contractor is awarded the Project. 

 

 

 
 
 
 
 
 

Legal Name of Company 

Signature of Bidder’s Representative 

Printed Name of Bidder’s Representative 

Date 

District Use Only 
Substitution Request Review by: 
 
 
Signature of District’s Representative 
 

Printed Name  of District’s Representative 
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